NEW mobile phone procedure

Mobile phones, as well as other smart devices and ear pods should not be brought on site OR be in the bottom of bags and
switched off — not in pockets/ears. EXCEPTION 1: those who use an item for a medical reason detailed in their Individual
Healthcare Plan. EXCEPTION 2: sixth former students can use their mobile phone in the sixth form common room

* Mobile phones, other smart devices and ear pods should not be used in the school day at any point between 8:40am and
3:10pm. If a student is attending an after-school club or study support session, items will continue to be banned until they
leave site.

e |f a banned item is seen or heard by a member of staff for ANY reason it will be confiscated and a C2 logged. The phone will
be kept securely in the safe (First Aid office) until the end of the day when it can be picked up by the student. No detention
will be set.

* If any further item is seen for a second time that academic year a C3 will be logged and a 30 minute after-school detention
set. The phone will be kept securely in the safe (Reception) until the end of the day when it can be picked up by the
parent/carer.

e |If any further item is seen for a third time, in the same academic year, a C4 will be logged and a full day in Reset with an
after-school detention of 1 hour set. The item will be kept securely in the safe (Reception) until the end of the day when it
can be picked up by the parent/carer.

* |fanyitem is seen for a fourth time a suspension will be issued. The item will be kept securely in the safe (Reception) until it
can be picked up by the parent/carer.

» Students refusing to hand in their phone/ear pod/smart device to a member of staff will receive a C4 and go to Reset.

* Phones cannot be used in and out of lessons for any reason including telling the time, checking a timetable, and contacti
home about money for food etc.

Students who have an urgent need to contact home during the day are asked :
to speak to a member of staff in Student Support.
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