
Applicaa - Parent Register and Online Form Guide 
 

Please see below a step-by-step guide on how to register an account on our 
Admissions system Applicaa and where to complete the online Admission 
Enquiry Form. 

 

Step 1 

Click the link we have e-mailed to you, and you will see the below screen.  
Please click on the blue button Parent Register –  

 

Please complete all the details requested on the Parent Registration Page 

 

At the bottom of this page please create login details, read and tick you 
agree to our policies.  Click I’m not a robot (select pictures if requested) 
and then click the blue Submit button at the bottom. 

 



Step 2 

Once you have registered you will be sent an e-mail to the e-mail address 
you registered with asking you to confirm your e-mail address.  This e-mail 
will send from e-mail address admin@applicaa.com and the title will be 
Welcome to Chipping Sodbury School's Online Application Form –  

 

 

 

Once you have clicked Confirm Email address you will then be able to log in 
to complete the Admission Enquiry Form. 

 

 

 

 

 

 

 



Step 3 –  

To log in please return to the below page but this time please log in on the 
right of the page using the details you have created –  

 

 

 

Step 4 –  

Once you have logged in you will see the below screen.  Please click on the 
Start New Application button. –  

 

 

 



The below pop-up screen will appear, please complete and click Start 
Form. 

 

 

 

 

 

 

 

 

 

 

 



Step 4 –  

The next screen will appear and is the Admissions Enquiry Form.  Please 

complete your Child’s Basic Details.  All questions with a * next to it means 
that it is a mandatory question that must be completed. 

At the bottom of the form in each section, you can either Save Progress and 
Close if you haven’t yet completed the form and want to return to it later or 
you can select Save & Next. 

Next please complete the Parent/Carer Contact Details and click Save.  On 
the next page you can add additional contacts and who the Primary 
Contact is and once you have completed this section Click Save & Next. 

Please now complete the Child’s Welfare and Support Information and 
click Save & Next once completed. 

The next screen that appears is the Parental Agreement and Consent.  
Please tick what you consent to Yes or No.  See example below –  

 

If you wish to read more about each of the above you will find this 
information below on this same screen under Policies, Consent for 
processing personal data information. 



Please complete the below questions next and read and tick to say you 
have read and agree to the policies. 

 
 

Once this section has been completed click Save & Next. 

 

The last section of the form is Child’s Education.  Please select your child’s 
current school, start date and rather than entering an end date you can 
click in the current box.  See below –  

 

 

Answer the rest of the questions in this section and once complete this is 
the end of the form.  Please click Save & Submit Application at the bottom. 

 

 

 



The final screen you will see is below –  

 

 

 

Admission Enquiry Form is now complete. 


